
MAXIMO TRAINING FOR “VIEW ONLY” RIGHTS

1.  Log into Maximo 7.1 (https://maximo.navfac.navy.mil/maximo/)

2.  Enter your username and password 

3.  Click “Sign In”



MAXIMO TRAINING FOR “VIEW ONLY” RIGHTS

1.  Click “Go To”
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1.  Scroll down over “Work Orders”
2.  Then over to “Work Order Tracking” and select
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1.  Select “Advanced Search”  



You can input data in the blank fields for your search (multiple fields are available 

to narrow your search.  Use any and all information you may have to narrow your 

search, i.e. dates, work order numbers, location (facility number) or description if 

you have the exact description.
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1.  Looking at “More Search Fields: Current Query” screen



MAXIMO TRAINING FOR “VIEW ONLY” RIGHTS

2.  In “Location” field- input facility number, 

Enter as =GULFPO (this is our identifier for NCBC facilities), =STESPA 

(identifier for Stennis) or =DESOTO (identifier for Woolmarket)

Examples: =GULFPO-119, =STESPA-1009 or =DESOTO-R130

3. In “Zone” field, ALWAYS ENTER “GUL”. GUL is the identifier for 

NCBC and all Areas of Responsibility (AOR) for Gulfport PWD
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Continuing on the “More Search Fields: Current Query” screen

4.  Go to the “Status” field  

The research will have to be entered as follows:  

!=comp (this filters out the completed work and now you can see all work pending completion.  If you want to see everything; 

just leave the “Status” field blank.
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5.  You can also input an “approved date”, this will be the day you submitted the 

request, or date you received the e-mail notification with work order (date format: 

04/12/2014).

6.  Press “Find” option to submit the query.  This will 

take a minute for the query results to populate.



To look up a single work order, enter the work order number 

(Maximo number), an example is BDG54Z. The work order 

number will always be Alphanumeric.

Acronyms in Maximo:

COMP- complete

WAPPR- awaiting approval

WSCH- awaiting scheduling

APPR- approved

ASSGN- Assigned to worker

WMATL- awaiting materials/materials on order

MATREC- materials received
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1.  Enter the work order number in 

the “Work order” field.

2.  Press “Find” option to submit the query.  This will 

take a minute for the query results to populate.
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